Before Conducting Your Very First IEP Annual Review…
A brief checklist by Julie Rafal

· Ideally you should have all assessments done 2-3 weeks prior to the annual review

· Notify parents in writing 15 days prior to IEP meeting or annual review

· The IEP meeting must be in a language the parent/guardian can understand

· Parents have the right to ask for assessment reports up to one week before the IEP meeting so have that prepared

· Make sure you have a meeting area reserved if your classroom will be unavailable 

· Make a list of points you want to raise prior to going into the meeting
· Be sure that all addresses and phone numbers are current and correct
· Come up with your own list of goals and objectives for the IEP prior to the meeting, but remember to be open to the ideas and thoughts of the rest of the team and/or the parents
· The IEP meeting should include:

· Parent(s)

· Student 

· Special Education Teacher(s) 

· General Education Teacher (if applicable)

· Related Service Providers (if applicable) 

· Representative of the school system (who is knowledgeable about 
the general curriculum and the availability of resources)

· Specialists

· Your annual goals should be:
· Meaningful and attainable within one school year

· Allow student to be involved in the general curriculum

· Clear on what the student will do and how and when they will do it

· Include positive behavioral supports

· Clear on how progress will be measured
· Placement should be decided after objectives and goals are decided upon and should be in the least restrictive environment
